


•   The	  classroom	  observation	  checklist	  will	  be	  made	  available	  to	  the	  department	  chair	  but	  only	  after	  the	  
observed	  instructor	  has	  had	  the	  opportunity	  to	  review	  and	  make	  his	  or	  her	  own	  comments.	  	  If	  two	  
observations	  were	  made,	  both	  checklists	  should	  be	  presented	  to	  the	  department	  chair,	  with	  special	  
attention	  noted	  for	  how	  the	  instructor	  attempted	  to	  make	  adjustments	  between	  visits.	  Keeping	  the	  
checklist	  on	  file	  will	  also	  provide	  helpful	  information	  for	  developing	  letters	  of	  recommendation.	  

•   Observed	  faculty	  may	  ask	  for	  additional	  opportunities	  to	  visit	  faculty	  classrooms	  and	  to	  have	  additional	  
visits	  to	  his	  or	  her	  own	  classroom	  for	  more	  informal	  feedback.	  

Observation	  schedule:	  

•   New	  faculty	  will	  be	  visited	  each	  of	  the	  first	  two	  semesters	  in	  which	  they	  teach	  at	  Santa	  Fe.

  


